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Council Agenda Report 
 
 

 
To: Mayor Grisanti and the Honorable Members of the City Council 
 
Prepared by:  Kristin Riesgo, Community Services Deputy Director 
 
Reviewed by:  Jesse Bobbett, Community Services Director 
 
Approved by: Steve McClary, Interim City Manager 
 
Date prepared: October 5, 2021 Meeting date:  November 2, 2021 
 
Subject: Professional Services Agreement for Printing and Mailing Services of 

the Quarterly Recreation Guide and City Newsletter 
 
 
RECOMMENDED ACTION:  Authorize the Mayor to execute a Professional Services 
Agreement with Southwest Offset Printing Co., Inc. (SOP) for printing and mailing of the 
Recreation Guide and City Newsletter. 
 
FISCAL IMPACT: The annual amount of the agreement with SOP is $40,000 for a total 
not-to-exceed amount of $120,000 over the three-year term. Funding for the first year of 
this agreement is included in the Adopted Budget for Fiscal Year 2021-2022 in Account 
No. 100-4001-5405-00 (General Recreation - Printing). Funding for the second and third 
year will be included in each future fiscal year budget. 
 
WORK PLAN:  This item was included as Item 7.k. in the Adopted Work Plan for Fiscal 
Year 2021-2022. 
 
DISCUSSION:  In 1993, the Community Services Department began producing the 
quarterly Recreation Guide and City Newsletter (Guide). The Guide was created to 
engage with residents and promote City recreation classes, programs, and special 
events. 
 
In 2007, the Department began designing and producing the Guide through professional 
services agreements with a graphic artist and printing agency. The production services 
included distributing the Guide to each household in Malibu with a 90264 or 90265 zip 
code. 
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In April 2020, the City paused the production and distribution of the Guide due to 
COVID-19. During the initial months of the pandemic, staff took the opportunity to 
complete an in-house redesign of the Guide without the use of a contracted graphic 
artist. Following the redesign, the Department began publishing a digital version of the 
Guide in Fall 2020. The digital Guide allowed staff to quickly adjust classes and 
programs electronically to address the rapidly changing Los Angeles County Department 
of Public Health requirements. 
 
Over the past year, the Department has resumed coordinating some youth and adult 
programs, including sports, aquatics, seniors, and virtual activities. With additional 
programs and events expected to resume over the next several months, the Department 
plans to start printing and distributing the Guide to Malibu households in February 2022. 
Staff would continue to update the design of the Guide in-house to save on graphic 
design costs. 
 
On July 22, 2021, the City solicited a request for proposals (RFP) for the printing and 
mailing services of the Guide. The City received one complete proposal from Southwest 
Offset Printing Co., Inc. (SOP) and one incomplete proposal from AmericasPrinter.com. 
The proposal provided by SOP was comprehensive and met all the requirements listed 
in the RFP, including a recycling and resource conservation program. Additionally, SOP 
has extensive experience working with municipalities and has excellent references. 
 
Staff recommends the City Council authorize the Mayor to execute a Professional 
Services Agreement with SOP for printing and mailing services for the quarterly 
Recreation Guide and City Newsletter. 
 
ATTACHMENTS: Professional Services Agreement with Southwest Offset Printing Co., 
Inc. 
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